Briefing on Submission of School Data
and Selection of Special Arrangements
(Primary 3 Tryout Study Plan )

21 March 2016
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Primary 3 Tryout Study Plan 2016

Important Dates

Event

Deadline for online submission of school, student and
teacher data

Cut-off date for updating school and student data for Oral
Assessments and barcode label printing

HKEAA will inform schools the Oral assessment date and
duties of Oral Examiners

Briefing session on the administration of the Oral and
Written Assessments

Deadline for updating student information (including special
arrangements)

Conduct P.3 Oral & CAV Assessments
Conduct the Written Assessments
F
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Date
6 April 2016

8 April 2016
13 April 2016
21 April 2016
9 May 2016

3 or 4 May 2016
14 and 15 June 2016



Submission of School Data
http://www.bca.hkeaa.edu.hk

COMEDN & htp://uat bea. hkeas.edu.hk/bcauat/login.do
EEP REE BBV ZENEEQ IAM =REH

ﬁ A WANEH
Hong Kong
Examinations and
Assessment Authority

L~ B¢ | & sc-LON-000 frox &

= Login ID:
TSAPXXX

o [ togin )
Basic Competency Assessment Password: © Forgot Password

This function is not applicable for
In its report entitled Learning for Life, Learning through Life, the Education Commission (EC) Schaol Administration login
set out detailed proposals for Basic Competency A in Chinese Language, English eccount.
Language and Mathematics.
: - What 's New
The EC recommended that there be two components: Student Assessment and Territory-
wide System Assessment. 11-Jan The BCA website is now supporting Google Chrome
web browser. Please dlick here for the requirement
© Learn More of system software and the notes.
16-Dec Report of 2015 Territory-wide System Assessment
Training and is available. Please dick here for details.
Seminars _ (£ 09-Oct Presentation slides for the "Briefing Session on
[ Territory-wide System Assessment
‘j (TSA)" (Secondary) have been uploaded. Please
click here for details.
09-Oct Presentation slides for the "Briefing Session on

Territory-wide System Assessment
(TSA)" (Primary) have been uploaded. Please click
here for details.




System Enhancement gié:,"/l’l‘?
e Schools can use the Google Chrome
web browser to process the school
and student data at the BCA Website

e Schools can download the submitted
student list from the BCA Website
(Student List Download) for review or
re-upload

/
/ F
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System Enhancement %ﬁ?

e Schools can download the information
of ALL P3 participating students
(including students with SEN options)
from the BCA Website (Participating
Students’ Information Download) for
verification

N 5



System Enhancement %ﬁ?

e The posts of "P3 Oral Examiner” and
“P3 Reserve Oral Examiner” are
available for selecting online from the
nomination form




Submission of School Data

Select special arrangements for students
¥

Select medium of assessments

Nomination of Assessment Administration Supervisor

Nomination of P3 Chinese and English Oral Examiners (OE)




Submission of School Data

1. School Information
wawmomaton

Sponsoring Body (English)* [ v| Others
Sponsoring Body (Chinese)* | v|
/Z | Update bank account
Zone* IKOWlOOn //V] . . .
= woTas v | information if necessary
Number of P3 Class
Bank Name(School Account)* IBANK OF CHINA (HONG KONG) LIMITED v

Payee Name(School Account)*  |HKEAA PRIMARY SCHOOI|

Bank Account Number(School (012 |-[290 | - [5568896
Account)* Bank Code Branch Code Account Number
\rrwm e J
Spedial School
Related School | &

A



Submission of School Data

2. Student Information

e If schools have already uploaded P3
students for conducting “Student
Assessment (SA)", they can skip the
student batch upload process and
only check if any update is required

y
m
X



Submission of School Data

2. Student Information (Student Batch Upload)

Past Student Data File Ste p 2

Eta through WEBSAMS

ery  Upload the text

Step 1 FF > SHASQLEe®EE > Hit ) ‘ .
Prepare an Excel file with the ﬂ"' (.txt) file

following data structure and convert
the EXCel flle to UnlCOde text f||e (K encoding types for the data file: UTF-8 and UTF-16.

red in plain text files.
F1E .txt) [

ded once or more by the user. Each data file should not exceed 1000 records.
o the following sequence and format:

Date
\ﬁeld Name Academic Class Class Class| Name Name Gender of |STRN Email NU::I:! Password

Year Level No. (English) (Chinese) Birth
Mandatory Y Y Y Y N N N
Max
length 9 2 10 2 100 80 1 10 15 80 25 25

5. Fields are separated by a Tab.

6. Academic Year should be in the format of yyyy/yyyy (e.g. 2015/2016).
7. The valid range of the Class Level is either 'P1' - 'P6' or 'S1'- 'S3'.

8. The maximum value of Class No. is 80.

9. The gender’s valid values indude 'm’, 'M’, 'f' and 'F'.

! 10. Date of Birth should be in the format of dd/mm/yyyy.
n 10




Submission of School Data

2. Student Information (Student Batch Upload)

New data structure of student data file

Field Name

ndatory

Max
length

i Date
Academic Class Class Name Name . User
Year |Level Class No. (English) (Chinese) Gender Bi?Ih STRN Email Name Password
Y Y Y Y Y N Y Y Y N N N
9 2 10 2 100 80 1 10 15 80 25 25

Column added

“Academic Year”
should be in the
format of

yyyylyyyy

eparated by a Tab.

ear should be in the format of yyyy/yyyy (e.q. 2015/2016).
nge of the Class Level is either 'P1' - 'P6' or 'S1'- 'S3'.

um value of Class No. is 80.

r's valid values indude 'm’, 'M', 'f and 'F'. Co| umn rem oved
h should be in the format of dd/mm/yyyy. “HKID” iS no

/
/ F
4

longer required
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Submission of School Data

2. Student Information (student List)

y FEERXABRELH
y Hong Kong
Examinations and
é .‘ : 4% Home / b Sitemap / XX

} # > Welcome

[’ me: 2016-01-25 16:17

School Information Centre @ | School Administration c Co

P o | o optn Download the student

personal Profil © | Ces Adminsiratin information that is successfully
ot e imported by Student Batch

Batch Upload /©

([susencsommmees — ] Upload function




Submission of School Data

2. Student Information (student List)

L]

B2 AEE #10 ®HEV) BEH
3 3 | TESTING | i 03/04/2010 B 1234586 POLITIIZ
P3 3 2 TESTING 2 i 03/04/2010 B1234587 PO11T202
B3 3 3 TESTING 3 H 03/04/2010 B1234588 PO11T302
P3 3 4 TESTING 4 i 03/04/2010 B1234589 PO11T402
P 3 ) TESTING 5 i 03/04/2010 B1234590 PO11T502
3 3 b TESTING 6 i 03/04/2010 B123459] PO11T602
3 3 7 TESTING 7 i 03/04/2010 B1234592 POLIT702
P3 3 8 TESTING 8 I 03/04/2010 B1234593 POLIT802
P3 3 9 TESTING 9 i 03/04/2010 B1234594 PO11T902
P3 3 10 TESTING 10 i 03/04/2010 B1234595 POLITII
P3 3 11 TESTING 11 03/04/2010 B12345% POIITII4

Schools can make amendment
on this file to upload the
unsuccessful cases again or
update the student information
by using student batch upload
function

13



Submission of School Data

2. Student Information (Student Batch Upload)

1 Record(s) were rejected:

- Student Student
AcNemic Class Class Date of
¥ el Class No Name Name Gender

y N Birth STRN Email User Name k
(English) (Chinese)

3A 01 gﬁEA —B— F 15/2/2001 2015P9992A01 POYQUSERIA |
<

€

« If there are students were rejected,
their STRN may be wrong (e.g. mixed
up with others) or they were
registered in another school

* Report the latter case to HKEAA by
completing the Student Data
Amendment (SDA) Form. We wiill

Lo follow-up for you.
4A_ =\ 14




Submission of School Data

2. Student Information (Student Administration)

User: TSAP999
Time: 2016-01-25 16:17

School Information Centre € | School Administration
TSA Centre © | P6 Optin
Personal Profile | © Class Administration /
7/
Batch Upload ©
Student List Download
et |

A

e s
' ﬁu E :!e “‘ —

¥ A s
» £}
] > Welcome

Competency

M Home / b Sitemap / © X

nre-

School Informatlon Centre
(BRENE)
mamp
Student Administration (224 E18)

15




Submission of School Data

2. Student Informatlon (Student Administration)
QT

% Home / b Sitemap / P X

g NS
2 o
"]

F —_wr—— ]
—

e

.~; : Lo | ! ' ] .;‘ aall w . ,_T. =B

Sl ;”"* 4" -~

\ R0 T e St i " BN ey .
P ~ a - i ‘ /

=2 O AP Y 8

[wr TSAPSSS ] # > School Info Centre > Search Student

i

Sl ' 2

Time: 2016-01-25 16:17

Search Student Select appropriate class

School Information Centre

TSA Centre & Academic Year 2015/2016 Vv
Pe | Profile & School Code P999

School Name (English) P99
School Name (Chinese) P999

STRN ! / |
Class |

Student status - Select All - v
Account status - Select All - v



Submission of School Data

2. Student Information (Add a new student)

t Studen Last

Class Student Account Last Updated

dass SIEN ?:n";sh) '("a:l".'e ) Status Status Date :vp"ated
;A1 2015P9992A01 ONEAONE ~ —E— Enrolled_Active 22180107 k00999
Ao o [jne “Create” to add new student ‘
3A 3 B1234588 TESTING 3 e
3 4 B1234589 TESTING 4 Enrolled Active fg}f{;w'le TSAP999
3M 5 B1234590 TESTING 5 Enrolled  Active igg‘;ogqs TSAP999
3m 6 B1234591 TESTING 6 Enrolled Active igfzog-le TSAP999
37 B1234502 Enrolled Active ig:l:,éog-m TSAP999
3A 8 B1234593 Enrolled Active ig};ogqs TSAP999
39 B1234504 STING 9 Enrolled Active 52:1‘;5&09-18 TSAP999
3A 10 B1234595 TESTING 10 Enrolled Active 2000918 T5AP99
3 11 123436 TESTING 11 Enrolled  Active ig:lzog—ls TSAP999
Total No. of Recorg: 11 | I | | S |

17



Submission of School Data

2. Student Information (Add a new student)

# > School Info Centre > Student Detais ‘Togout

Student Details

Input the information
of new student

Academic Year™ 2015/2016
School Code P999
School Name (English) DUMMY
School Name (Chinese) B,

Student Name (English)* [ J

Student Name (Chinese) | J

User Name [ |

paseword I
pasword cotem [ |

STRN* | J
Email [ _J
Class™ [—- Please Select — VI Class No.™

Date of Birth*™ [ Byyyy-mmop)

Gender™ [ Please Select — V|

5
_ 18




Submission of School Data

2. Students Information (Release a drop-out

student)

Academic Year 2015/2016
School Code P999
School Name (English) DUMMY
School Name (Chinese) B
Class Student Student Student Account Last Updated Last
Class e STRN Name Name Sahn St Date Updated
(English) (Chinese) By
3A 16 W1234579 TESTING 16 Enrolled Active ﬁ _115;10"13 TSAP999
3a 17 W1234580 TESTING 17 Enrolled Active f‘l’}f;m'm TSAP999
3A 18 W1234581 TESTING 18 Enrolled Active I:lil'l.f;lO-IB TSAP999
3A 19 W1234582 TESTING 19 Enrolled Active f‘l’,lf;o' 13 TSAP999
3A 20 W1234583 TESTING 20 Enrolled 2015-10-13 ISAP999
3A 21 W1234584 TESTING 21 Enrolled Select the drop_Out Student ‘
3A 22 W1234585 TESTING 22 Enrolled - -r
3A 23 W1234586 TESTING 23 Enrolled Active ~ 2915°10°13 TSAP999
3A 24 W1234587 TESTING 24 Enrolled Active "1’?_115;0'13 TSAP999
Total No. of Record : 24 (=< [ = ][ ][2][=]1[>=]

19



Submission of School Data

2. Students Information (Release a drop-out

student)
[ TsAP99 ] # > School Info Centre > Student Detais [ Logout @ |

ve: 2015-10-26 10:16

Student Details
School Information Centre ©
- E E - - ' *
TSA Centre e Academic Year 2015/2016
: S T school Cod o0n
Personal Profile (]

SchoolNams (Engkh) __ cineey C “‘Release” the selected
School Name (Chinese) B}
Student Name (English)* | TESTING 16 d ro p'out StUdent

Student Name (Chinese) 7 ]

User Name |
STRN* W1234579

et —/ |
Class* Class No.* 16
Date of Birth* Eeyyyy-um-o)

Gender* v

Last Updated Date 2015-10-13 11:15

wt Updated TEARGOD

20



Submission of School Data

3. Special Arrangements
A i,
.;,-,__;_;;_4; v ‘i *145

44 Home / + Sitemap / 3

s T

B

‘TSA entre
(2R L FID)

=

B | B _7‘ |
cer: T “ > Wetcome
E 2§?::f-25 16:17 ] amyp
School [nfonnabon Centre@ Welcome to HKEAAJ- Basic Compe PartiCipating StUdentS, |nf0rmati0n

e © (BRI EEL)

Personal Profile ©

Select Assessment Medium for
TSA

Nomination Centre

TSA Reports and Checklists
Download Centre

Participating Students'
Information Download
e |

F

A

21



Submission of School Data

3. Special Arrangements (cont'd)

# > TSA Centre > Partidpating Students’ Information

Participating Students' Information

Make sure there is a
tick “v”” for each
participating student

2015/2016

P999

DUMMY

Bz
3 ¥

(3a V]

Click the header checkbox to select all students in this page.

School can select special arrangements for students in need in this page.

Participation
in TSA

[ - %&‘
[~ 3A 1
¥ 3a |2
3A 3
[v] 3A 4
5

STRN m)m Chinese
W1234564 TESTING 1 B —
W1234565 TESTING 2 A=
W1234566 TESTING 3 A=
W1234567 TESTING 4 bl
W1234568 TESTING 5 AR

arra ettt S Tl

Sl R 5 <8l i <A i 8 e 4

1|l0|0|o|o|e S
1/0/@ (0|00 f0E

Select appropriate
special
arrangement(s) for
students if necessary

WS2 W53 WS4 A
O O O
OO O
@ O O
O O
O O O
OO O
- =

22




Submission of School Data

3. Special Arrangements (cont'd)
A s,

=

AF p YA 9 - -
g’ = ‘3‘ A TSA Centre
]MWW [ (ZAMERMREFE D)

.

User: TSAP999
Time: 2016-01-25 16:17

mamPp
School Information Centre @ Welcome to HKEAA - Bagic Compety PartiCipating StUdentS,
TSA Centre d [ T Information Download
rsonal Profile e L =T % S5 lre .

—— | (B BRET( 0B A 4 T )

Nomination Centre I

TSA Reports and Ch

Download Centre

|
ey
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6
7
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Submission of School Data

3. Special Arrangements (cont'd)

A ParticipatingStudentsinformation20151103125227 [E19)

D

A B c
TSA Year hool Coass LesParticipation

2016 P999 P3
2016 P999 P3
2016 P999 p3
2016 P999 P3
2016 P999 P3
2016 P999 p3
2016 P999 P3
2016 P999 P3
2016 P999 P3
2016 P999 P3
2016 P999 pP3
2016 P999 p3
2016 P399 P3
2016 P999 P3
2016 P399 P3
2016 P999 P3
2016 P339 P3
2016 P999 pP3
2016 P999 P3
2016 P999 P3
2016 P399 p3
2016 P999 p3
2016 P999 p3
2016 P999 P3

AL AL ALK AL AL AL LA

n TSA Class 3

3A
3A
3a
3A
3A
3A
3A
34
3A
3A
3A
34A
34
3A
3A
3A
34
3a
3A
3A
3A
3a
3A
3A

——/

F
ass Number

G
Gender

FEXTXXZXTXZXZZTZLTXTZTZIZTZIZXXTEZTEXX

H
Date of Birth
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007
1/1/2007

1
STRN
W1234564
W1234565
W1234566
W1234567
W1234568
W1234569
W1234570
W1234571
W1234572
W1234573
W1234574
W1234575
W1234576
Ww1234577
W1234578
W1234579
W1234580
Ww1234581
W1234582
W1234583
W1234584
W1234585
W1234586
W1234587

J K
ent Name (Engent Name (Chil
TESTING 1 N —
TESTING 2 R =
TESTING 3
TESTING 4
TESTING 5
TESTING 6
TESTING 7
TESTING 8
TESTING 9
TESTING 10
TESTING 11
TESTING 12
TESTING 13
TESTING 14
TESTING 15
TESTING 16
TESTING 17
TESTING 18
TESTING 19
TESTING 20
TESTING 21
TESTING 22
TESTING 23

SO WS1 WS2 WS3 WS4 WS5 WsS6 WS7 ECS
Y

b

e S L L L L

TESTIN

— Verify the SEN record for
each participating student

24



Submission of School Data

4. Medium of Assessment

e |f schools are taking the default
language (i.e. Cantonese in Chinese
Oral, Listening and CAV and Chinese
in Mathematics) as the medium of
assessment of all P3 classes, they
can skip this part




Submission of School Data

4. I\/Iedlum of Assessment (cont'd)

TSA Centre
(2EMERRFFEPID)
mamy
Select Assessment Medium for
TSA

School Information Centre ©

TSA Centre ©

(EEEEMRRHEES)

Person |p ofile - ,,,,° /

/[

26



Submission of School Data

4. Medium of Assessment (contd)

M > TSA Centre > Select Assessment Medium for TSA

Academic Year :
School Code :

Select Assessment Medium for TSA

School Name (English) :

School Name (Chinese) :

Instruction:

g
Mathematics Question-Answer Bookjts.

Mathematics

Chinese

>
<<=

s ]

our school sele
each

cts
cher f

-l

English

Mathematics

Default: Chinese version

Selection: Schools may select
English question papers
for individual classes if
schools use English as
the medium of teaching
In Mathematics

Putonghua as the medium of assessment in the Chinese Oral Assessment, your school should nominate
or conducting the assessment in Putonghua. Please select the assessment language to be used for the

27




Submission of School Data

4. Medium of Assessment (contd)

Chinese Oral Assessment tons /_ C h i n e S e O ra I

= Cantonese
Default: Cantonese

Selection: Schools may select
Putonghua for the
whole level

Please select level(s) / dass(es) taking the Chinese Language Audio-Vf

st e /' Chinese Audio-visual

Cantonese Putonghu

: / Default: Cantonese

Selection: Schools may select
Putonghua for
iIndividual classes

N J A
v |

28



Submission of School Data

4. Medium of Assessment (cont'd)

Cantonese

3A

Al Al

3B

Chinese Listening
Default: Cantonese
Selection: Schools may select

Putonghua for

Please select dass(es) taking h/e:eu

Chinese Lang

Cantonese

] individual classes

3A

AllyIlalll

/

/

Remember to “Save”
/_ any change

29



Submission of School Data

5. Nomination of AAS

e Read the Instructions for Nomination
of AAS/Deputy AAS

e An AAS or Deputy AAS should not be
an Oral Examiner in the same year

e NOT required to return the
nomination form to HKEAA

V.
m
X

30



Submission of School Data

o Nomi

¥ A WA
. Hong Kong

Assessment Authority

-y ‘ "
[ﬁ:l — TSA Centre
ez (EBHRFEEED)
School Information Centre €
e e IInm »
personalprofie  © Nomination Centre (FE{&2 % $10))




Submission of School Data

5. Nomination of AAS (cont'd)
A sy

4% Home / + Sitemap / P X

| ©
=

e T B NS W/

[ | Nominate AAS and Deputy AAS

J -

# > TSA Nomination Centre

User: TSAP999
Time: 2016-01-25 16:17

TSA Nomination Centre
School Information Centre ©

TSA Centre ©
TSA Year : 2016
Parsonil Prafie © School Code : P999
School Type : Primary, JND
School Name : P999
@nt Administration Supervisor )

Nominate Assessment Administration Supervisor(s)

Amend Details of Nominated Assessment Administration Supervisor(s)

Oral Examiners

Nominate Oral Examiners

Handling of Personal Data:

The personal data of students/teachers submitted by schoolk wil be used by the Hong Kong Examinations and
Assessment Authority (the Authority) for the delivery of assessment services, and may be for, conducting educational

32



Submission of School Data

5. Nomination of AAS (cont'd)

# > TSA Nomination Centre > Nomination of Assessment Administration Supervisor m

Nomination of Assessment Administration Supervisor

The Principal, the Assessment Administration Supervisor and Deputy Assessment Administration Supervisor should read and
complete the “Assessment Administration Supervisor and Deputy Assessment Administration Supervisor Nomination Form”.

Note:

« An Assessment Administration Supervisor / Deputy Assessmenigdminis I n p Ut req u I red I nfo rl I Iatlon Of
Oral Examiner of the TSA in the same year.
' 1 AAS and 1 Deputy AAS

* The Assessment Administration Supervisor should keep a ¢ffpy of the c

report of the year.

TSA Year : 2016
School Code : P999
School Type : Primary, WD
School Name : P999

* Nominate the Assessment Administration Supervisor(s) for the TSA year

Assessment Administration Supervisor(s)

Mobile Phone Number
Title English Name  Chinese Name ~ £ON'a<t Phone  (¢or receiving SMS  Email
notification message)

33



Submission of School Data

5. Nomination of AAS (cont'd)

Confirmation of Assessment Administration Supervisors Nomination

TSA Year : 2016
School Code : P999
School Type : Primary, WD
School Name : P999

Nominated Assessment Administration Supervisor(s)

Title & English Name: Mr. Chan Wai
Chinese Name: 31
Contact Phone Number: 12345678

Mobile Phone Number(For receiving SMS 87654321
notification message):

Email: waic@testing.com

Nominated Deputy Assessment Administration Supervisor(s)

Title & English Name: Ms. Wong Sze Sze
Chinese Name: F22
Contact Phone Number: 24681357

Mobile Phone Number(For receiving SMS 98765432
notification message):

Email: szew@testing.com

I confirmed the above Assessment Administration Supervisors Nomination




Submission of School Data

6. Nomination of Oral Examiners
Read the “Instructions for Nomination of Oral

Examiners (OE)”
Each school should nominate:

P3 only

1 P3 OE for each subject
AND
1 P3 Reserve OE for each subject

35



Submission of School Data

6. Nomination of Oral Examiners (cont'd)

e School can nominate other qualified
teachers as extra P3 Reserve OE.

HKEAA may appoint them as External
OE for other schools

e NOT required to return the nomination
form to HKEAA




Submission of School Data

6. Nomination of Oral Examiners (cont'd)
e Live Training Workshop for

Date Time Subject Venue

Tai Kok Tsui Catholic

Chinese
| Primary School (Hoi Fan

16 Apr . _ Lang_
o Pr ] 9:30 AM Road)

(Sat) | 7BOPM I Engiish | Laichikok Catholic

Lang. Primary School




Submission of School Data

6. Nomination of Oral Examiners (cont'd)
A sy

4% Home / + Sitemap / P X

L &
%
~

J

# > TSA Nomination Centre

User: TSAP999
Time: 2016-01-25 16:17

Nominate Oral Examiners

TSA Nomination Centre

School Information Centre ©

TSA Centre
TSA Year : 2016
ressonil Erofle School Code : P999
School Type : Primary, WD
School Name : P999

Assessment Administration Supervjsor
Nominate Assessment Adminisfration Supervisor(s)

Amend Details of Nominated Jssessment Administration Supervisor(s)

Oral Examiners

< Nominate Oral Examiners >

Handling of Personal Data:

The personal data of students/teachers submitted by schoolk wil be used by the Hong Kong Examinations and
Assessment Authority (the Authority) for the delivery of assessment services, and may be for, conducting educational

38



Submission of School Data

0. Nomlnatlo'n of Oral Examiners (contqd)

P.3 Oral Examiner cum P.6 Reserve Oral Examiner

Enalis] Chi HKID / Contact Mobile Phone Number

name  mame  pessort Bhone (o emmena| Step 2 Start to input the
' ' : information of the nominated

Title

P.6 Oral Examiner cum P.3 Reserve Oral Examiner O E
- HKID / Contact Mobile Phone Number
English Chinese A Add /
Title N N Passport Phone (For receiving SMS Email Delete

Number notification message)

g Eh  Chnese S0l Phona  (orrooovingsws Emot A4/
] No. Number notification message) SRR /
Step 1 Find the post : : : :

“P.3 OE” under the
heading “Nominate OE" | e/, guac  wosieroneiumber o naay

No. Number notification message)

a

A

P.3 Reserve Oral Examiner

= HKID / Contact Mobile Phone Number
Title ::?:j‘ "Ctaum?e Passport Phone (For receiving SMS Email ﬂtle 39
No. Number notification message)



Submission of School Data

6. Nomination of Oral Examiners (cont'd)

School Code: P99

s /_l Nominate Chinese Language OE

“Wik: [ v| PEEE SR (123 pe—

“RXME: [Leeming ] i3

| 7| Schools selected for
BRI [Pr2zass A) mTspfes [abegl

Chinese Oral Assessment

_ MUST nominate a Chinese
careeanes son sl 1-s s wn] OE WO can conduct
Iﬂ%iﬂgﬁxafi@‘—fm;: SR (I~ ADEAT) RPEREIRSSEER GRRAR assessmen tS in

s ——

FEEREE (TP NSREREERANGIEY  ARKMMATEEREENLE

s

V EiE

IZARREEEE (UBARERRREENEER)

y ; , Clepmssoenmts (@5 OifEmE=Snil
EAR UM ARG RKFRHES
. A WloE &1 55 b oles Rt v Vi 4 0
A # ESH



Submission of School Data

6. Nomination of Oral Examiners (cont'd)

TSA Year: 2016
School Code: P999
School Type: Primary, WD
School Name: P999

Nominated Oral Examiner of English Oral Assessment (P.3 Oral Examiner and P.6 Reserve Oral Examiner

* Mandatory

PART 1 : Personal Information of the Nominee

*Title: — Please select - Vv

*English Name: I | Home [ ]

*CoMNact Number: School[ ’

Chinese Name: I ]

*HKID: | (b *Email

Nominate English Language OE

Passport No: I I

PART II : Teaching Experience and Qualification

[71 have at least 3 years' experience teaching Primary English.

[J1 have at least 1 year's teaching experience in Key Stage 1 (P.1, P.2 or P.3) over the last 5 years for P.3
Nominated/Reserve OE.

[J1 have at least 1 year's teaching experience in Key Stage 2 (P.4, P.5 or P.6) over the last 5 years for P.6
Nominated/Reserve OE.

[11 have met Language Proficiency Requirement (e.g. LPAT).

41



Submission of School Data

6. Nomination of Oral Examiners (cont'd)

Before being nominated by the Principal, the Oral Examiner/Reserve Oral Examiner must complete the Oral Examiner
Nomination Form.

Note:

1: An Oral Examiner/Reserve Oral Examiner cannot be ng = : —

TSA in the same year.

Completed OE nomination record

2: The Oral Examiner/Reserve Oral Examiner sh

Id keep a copy of the completed rorm un e end of next year.

TSA Year: 2016
School Code: P399
School Type: Primary, WD
School Name: P999

Nominate Oral Examiner (Chinese)

P.3 Oral Examiner cum P.6 R¢gserve Oral Examiner

KID / Contact Mobile Phone Number Add /
Passport Phone (For receiving SMS Email Delete
No. Number notification message)

%% Lee Ming FE P1234882 87654321 abc@testing.com

English  Chinese
Title Name Name
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Verification of Submitted School Data

e Verify the accuracy of the data input in
the six main areas

e Modify the data for any error found
e Verify the number of classes uploaded
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Conclusion

e Preparation

e Data Submission
e Verification

e Data Submission to be completed
between 21 March — 6 April 2016

4
m
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User Guide for School Administrator
http://www.bca.hkeaa.edu.hk/web/TSA/en/PriUserGuide.html

i FRARLINES
/£ Hong Kong
- Examinations and
Assessment Authority ~ HEmEY '}'Silemap / I:PI

TSA> Primary > User Guide

Q Introduction

© 15A News
' mﬂ VParpe;rsr The HKEAA provides the following "User Guideg} t;

© and Marking

Schemes 1. User Guide for School Administrator
TR e G The "User Guide for School Administrator” provides schools with information on school administration,
© 15 Report e.g. uploading student data by batch, nominating Assessment Administration Supervisors, etc.
e Quick Guide 2. Online Item Analysis (IA) Report - Management User Guide
e O D A O Ao The "Online Item Analysis (IA) Report - Management User Guide" provides information on how to
© rorms create and manage teacher user accounts.
e FAQ D 3. Online Item Analysis (IA) Report - Teacher User Guide

: ~ The "Online Item Analysis (14) Report - Teacher User Guide" provides information on viewing the
© user Guid online IA report.

4. Manual for the 3 Years' Performance in the Online Item Analysis Report
The "Manual for the 3 Years' Performance in the Online Item Analysis Report" provides information on
viewing the 3 Years' Performance in the online IA report.

© other Information

Switch to
Secondary School
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Frequently Asked Questions

e What should | do if the message “STRN”"
already exists appears?

If the students have been registered in

another school, please complete and
return the Student Data Amendment (SDA)
Form to 3628-8190.

[refer to slide 14]
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Frequently Asked Questions

e \What should be done if the student does
NOT have an STRN while student data
IS being uploaded?

As the STRN is a mandatory data, schools
can upload a “virtual STRN” (e.g.
S9903A11) first. After getting the
confirmed STRN from the EDB, the correct
information should be online updated onto
4Athe BCA system asap. [refer to slide 11 2%]
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Frequently Asked Questions

e \What bank account information should
be given by the government schools?

As the payment for travelling allowance
and honorarium for government schools
will be handled by the EDB directly,
government schools are required to input
000-000-0 for system validation.

[refer to slide 27]
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Frequently Asked Questions

e Why | always fail to upload the text file
(.txt) that is created by Microsoft Excel?

Before converting the student list into text
(.txt) file, please make sure that the excel
file does NOT include the field names (i.e.
header) on the first row. The student data
should be prepared according to the
default data structure and saved as
unicode text file (3XF4E.txt).

pF [refer to slide 12, 13]
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Frequently Asked Questions

e What should I do if the message "Name
(Chinese)” must be Chinese characters
appears while student data is being
uploaded?

If a Chinese character of a student name is
NOT within the Hong Kong Supplementary
Character Set (HKSCS) , you can simply
omit the entire Chinese name of that

+— student and upload the student data again.
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Frequently Asked Questions

e What should | do if the message “User
Name” already exists appears?

As the “User Name” is NOT a mandatory
data and it will be created by the BCA
system automatically, you may omit the
“User Name” (i.e. leave the information
blank) and upload the student data again.

__[refer to slide 11,12]
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Frequently Asked Questions

e How can | login to the system if | have
forgotten the password?
The login password is required to change
every 180 days. If you forget the password,
please complete and return the “Application

Form for Re-issue of TSA School
Administrator Password” to 3628-8190.

[refer to slide 9]
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Frequently Asked Questions

e How should | handle a drop-out student?

You can release (do NOT “delete”) the
student from the “Student Details” page
under the “Student Administration” page
(do NOT “unclick” the box next to student
name on the list of “Participating Students’

Information” under the “TSA Centre” page).
[refer to slide 24]
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Frequently Asked Questions

e Can the 2015/16 school year be counted
as 1 of the 3 years’ primary school
teaching experience required for OE?

No. The nominated Oral Examiners should

have obtained at least 3 years’ primary

school teaching experience and this must

include at least 1 year’s experience in

Stage 1 (P1-P3) obtained over the last 5
~ years.




Support and Enquiry

* Hotline: 3628 8181
« Email: tsa1@hkeaa.edu.hk

A,
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